
Professional secretar ial  services providing 

the support you need, when you need i t .   

Experienced staff  can work on locat ion in 

your off ice or remotely i f  required. 

• C o p y  T y p i n g  

• P r o o f  R e a d i n g  

• G e n e r a l  A d m i n  

• R e c e p t i o n   

• C u s t o m e r  S e r v i c e  

• M e d i c a l  W o r k  a  
S p e c i a l i t y  

 
• H o u r l y  r a t e  f r o m  

£ 8  p e r  h o u r  

• D i s c o u n t s  f o r  
l a r g e  b o o k i n g s  

A friendly efficient team that helped us out with an urgent mail 
shot.  The job was finished on schedule with no fuss or hassle 

“ 
” 

Our aim is to provide our clients with a range of admin and 
secretarial services that suit their needs.  Our competitive 
rates means you don’t have to pay agency rates for quality 
service.  
 Theresa Brosnan, Elite Secretarial Services 

Please call for a free quotation 
No job too small X X X 

Dave Mutton, MD, Third Aspect 

Theresa Brosnan 
T: 01454 311792 
M: 07788 983804 
E: theresa@elitesecretarialservices.co.uk 
W: www.elitesecretarialservices.co.uk 

Elite Secretarial Services 


